
Leading Camp Sunshine in a manner that brings the organization’s mission, as

defined by the Board of Directors, to life. 

Communicating effectively with the board and providing, in a timely and accurate

way, all information necessary for the board to function properly and make informed

decisions. 

Working closely with the Board of Directors and its committees, providing leadership

as required, to seek their involvement in policy decisions, fundraising, and

increasing the overall visibility of the organization. 

Fundraising and developing other revenues necessary to support Camp Sunshine’s

vision. 

The fiscal integrity of Camp Sunshine, to include submission to the Board of an

annual budget and monthly financial statements that accurately reflect the financial

condition of the organization. 

Fiscal management that generally anticipates operating within the approved budget,

ensures best use of resources, and maintains the organization in a positive financial

position. 

Develop and maintain personal relationships with donors, prospective donors,

foundation staff, and corporate sponsors in the West Michigan region. 

Implementation of Camp Sunshine’s programs to carry out its mission.

Maintaining a working knowledge of developments, trends, and opportunities in the

field, including peer organizations.

Board Governance: Works with the board to fulfill the organization’s mission. Responsible

for: 

Financial Performance and Viability: Develops resources sufficient to ensure the financial

health of Camp Sunshine. Responsible for: 

Organization Mission and Strategy: Works with board and staff to ensure that the mission

is fulfilled through community outreach, strategic planning, and programs. Responsible for:

The Executive Director (ED) is the key leader and manager of Camp Sunshine. The ED is

responsible for overseeing the strategic plan, programs, and administration of the

organization. Other key duties include fundraising, communicating with multiple

constituencies in support of Camp Sunshine’s goals, and networking with regional

organizations to form and maintain partnerships that support programs. The position reports

directly to the Board of Directors.

RESPONSIBILITIES:

POSITION TITLE: Executive Director
Camp Sunshine, Holland, Michigan 49424

POSITION DESCRIPTION:



Envisioning and building an anti-racism culture and leading Camp Sunshine in

playing a meaningful role in dismantling systemic racism in all aspects of the

organization, including population served, vendors, volunteers, and all other

constituencies.

Strategic planning to ensure that Camp Sunshine can successfully fulfill its mission

into the future; implementation of plans as adopted by the Board.

The enhancement of Camp Sunshine’s image by being active and visible in the

community and by working closely with other professional, academic, civic, and

private organizations.

Serving as Camp Sunshine’s primary ambassador to Camp Sunshine’s constituents,

donors, the media, and the general public.

Establish and maintain relationships with various organizations, including facilities,

academic institutions, peer nonprofits, and service organizations, for the benefit of

Camp Sunshines mission and strategies.

The hiring of a competent, qualified staff; building and maintaining a culture that

attracts, keeps, and motivates a diverse staff committed to the mission. 

Effective administration of Camp Sunshine operations, establishing employment and

administrative policies and procedures for all functions and for day-to-day operation. 

Supervising and collaborating with Camp Sunshine staff; leading, coaching, and

developing Camp Sunshine’s staff to create a high-performance team. 

Signing all notes, agreements, and other instruments of $25,000 or less made and

entered into and on behalf of the organization. 

Overseeing marketing and other communications efforts. 

Assuring that official records and documents are maintained and that Camp

Sunshine is in compliance with federal, state, and local regulations.

Organization Operations: Oversees and implements appropriate resources to ensure that

the operations of the organization are appropriate. Responsible for: 

Bachelor's degree in Nonprofit Management, Business, or related and relevant field;

graduate work preferred. 

Five or more years management experience; nonprofit management experience

preferred. 

Experience and skill in working with a Board of Directors. 

A history of successfully achieving financial results and building revenue streams. 

Active fundraising experience. 

Demonstrated success in establishing relationships with individuals and organizations of

influence, including funders, partner agencies, and volunteers. 

Experience working with individuals with intellectual and other developmental

disabilities.

Qualifications and Requirements 



Transparent and high-integrity leadership. 

Values diversity and helps to create an organizational culture that values differences. 

High-level strategic thinking and planning, supported by data-driven assessment and

evaluation. 

Ability to envision and convey a strategic future to staff, board, donors, and volunteers. 

Demonstrated ability to oversee and collaborate with staff. 

Excellent donor relations skills and understanding of the funding community. 

Solid organizational abilities, including planning, delegating, program development, and

task facilitation. 

Strong financial management skills, including budget preparation, analysis, decision-

making, and reporting. 

Flexible and cooperative approach to problem solving. 

Strong written and oral communication skills, including public speaking ability. 

Action-oriented, entrepreneurial, adaptable, and innovative.

COMPETENCIES 

LINES OF COMMUNICATION 
The ED reports to the Board of Directors, as represented by the President of the Board. 

Working Conditions 
This position is envisioned as 32 to 40 hours per week. Depending on the program design,

schedules may be heavier in one season (e.g., summer) than others. For regional

networking presence, the position is based in West Michigan. 

COMPENSATION 

The salary range is $45,000 to $60,000 based on a full time position.


